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1. O01mue MoJI0KeHus

1.1 Hacrosmee Ilomoxkenne o cucTeMe HOPMUPOBaHHUA Tpyna (mamee —
[Tonoxenne) B MAZIOY «IC OB Ne22y 1. Ycuncka (nanee — YupexaeHue) pazpadoTaHo
B IEJISAX OpraHu3alnud paboThl MO YCTAaHOBJICHUIO CHCTEMbl HOPMATHBOB M HOPM, Ha
OCHOBE KOTOPBIX peanusyercsa (PyHKIus YUpexJIeHUs MO0 HOPMHUPOBAHHUIO Tpyla, U
COJICP>)KUT OCHOBHBIC TIOJIOKEHHUS, PErIAMEHTUPYIOIIME OPTraHU3alMI0 HOPMHUPOBAHUS
TpyJa ¥ YCTaHABJIMBAIOUIUE TMOPSAIOK MPOBEACHUS pabOT MO HOPMHUPOBAHUIO TpyAa B
Yupexnenuu.

1.2 Hacrosiee Ilomoskenue pa3paboTaHO B COOTBETCTBHMM M HAa OCHOBAaHUH
CJEAYIOIINX HOPMATUBHBIX aKTOB:

— TpynoBoii kogekc Poccuiickoit @enepanuu;

— Pacnopsixenue IlpaButensctBa Poccuiickoit @enepauuu ot 26 HosiOps 2012 r.
Ne 2190-p «O6 yrtBepxkaeHun IIporpaMMbl MO3TAHOTO COBEPIICHCTBOBAHUS CHCTEMBI
OIJIaThl TPyJa B TOCYJApPCTBEHHBIX (MYHHIIMNAIBHBIX) yupexneHusx Ha 2012-2018
TOJIbI»;

— IIpuka3 MuHucTEpCTBA TpyJa U COUUAIBHOM 3ammThl Poccuiickonn denepanun
or 31 mas 2013 r. Ne 235 «OO0 yTBEepKIESHHH METOIUYCCKHX PEKOMEHIAINHA IS
denepaabHbIX OPraHOB MCIHOJHUTEIBHON BJIACTH MO pa3pabOTKe TUIIOBBIX OTPACIEBBIX
HOPM TpyAa»;

— IIpuka3 MunucrepcTsa Tpyna U couuanbHoOuM 3amuThl Poccuiickoit denepanun
ot 30 centsiopsa 2013 1. Ne 504 «O0 yTBEepKIEHUM METOIUYECKHX PEKOMEHAALUH 10
pa3paboTKe CHCTEM HOPMHUPOBAHHS TpyJa B TOCYJAapPCTBEHHBIX (MYHHMIIMIIAIbHBIX)
YUPEKICHUAX);

— TunoBble HOPMBI YUCICHHOCTH PAOOTHUKOB MO OOCTYKHUBAHHIO U SKCIUTyaTalluu
3IaHUN U COOpPYKEHMH, yTBepkIeHHbIX DenepalibHbIM rocyJapCTBEHHBIM OIOIKETHBIM
yupexaenueM «HaydHo-uccrnenoBaTenbCKUid  MHCTUTYT TpyAa M COLMAIBHOTO

cTpaxoBaHus» MUHHCTEPCTBA TPyJa U COMAIBHOU 3amuThl Poccuiickoit @enepanuun Ne
001 ot 24 suBaps 2014 r.;



— IlocranoBnenue Muntpyaa P® ot 25.11.1994 N 72
"O6 yTBepxkaeHuN MeKOTpaciaeBbIX YKPYIMHEHHBIX HOPMAaTUBOB BpEMEHH Ha pabOThI MO
JIOKYMEHTAIIHOHHOMY 00€CIIEYEeHHUIO yIpaBiIeHH " ;

— IIucemo Munncrepcta KyasTypsl PO ot 14 uromnst 2016 r. Ne 217-01-39-HM O
HAIPABJIICHUH PEKOMEHJAlMN MO OCOOCHHOCTSIM BBEJIEHUSI THIIOBBIX OTPACIEBBIX HOPM
Tpylda Ha paloThl, BBIMOJHAEMbIE B KYJIbTYPHO-IOCYTOBBIX YUPEKIACHHUSIX U IPYTHX
OpraHu3alusix KyJIbTYpHO-IOCYTOBOTO TUIA;

— Ilpukaz MunucrepctBa KyabTypsl P® ot 30 nmekabps 2015 r. N 3448 «O6
YTBEP>KJICHUU THUIOBBIX OTPACIEBBIX HOPM TpyJda Ha paboOThl, BBINOJIHSIEMBIE B
KyJIbTYPHO—IOCYTOBBIX YUPEXKJIECHUSAX U APYTUX OPraHU3aLMSIX KYJIbTYPHO—IOCYTOBOTO
THUIIA.

1.3 OcCHOBHBIMH MENAMH CHCTEMBbl HOPMHUPOBaHUS Tpyda B YUpeKICHUU
SABJISIOTCA:

— CO3JaHUE YCJIIOBHH, HEOOXOJUMBIX JUISI BHEAPECHUS  PAlMOHAIBHBIX
OpraHU3alMOHHBIX, TEXHOJIOTMYECKUX U TPYAOBBIX MPOIECCOB, YIYUIICHUS OpraHu3aluu
TpyIa;

— obecrieueHue HOPMaJIBHOIO YPOBHS HAIPSIKEHHOCTU (MHTEHCUBHOCTH) TpyAa
IIPU BBITIOJIHEHUH pa0oT (OKa3aHUM TOCYIapCTBEHHBIX YCIIYT);

— moBbIIeHne YPGEKTUBHOCTU OOCITYKHBaHUSI MOTpeOUTENeH rocyaapCTBEHHbBIX
YCIIYT.

1.4. Cuctema HOpMUPOBAHUS TPYAA B Y UPEKICHUHN YCTAHABIMBAECTCS HACTOSIIUM
[TonoxxeHuem u onpeaenser:

— IPUMEHSIONINECS B YUPEXKICHUH HOPMBI TpyJa MO BHAaM paboT u pabouum
MeCTaM IpH BBIITOJIHEHUH T€X WIIM UHBIX BUJIOB pa0oT (PyHKIMIT) (1anee — HOpMBI TpyAa),
a TaKKe METObl U CIIOCOOBI UX YCTAaHOBJICHNUS,

— TOpPAZIOK U YCJIOBHSL BBEJCHHUS HOPM TpyJAa NPUMEHHUTENBHO K KOHKPETHBIM
PON3BO/ICTBEHHBIM YCIOBHSIM, pa0OUeMy MECTY;

— TOpAIOK M YCJIOBHS 3aMEHbl M MEepecMOTpa HOpPM Tpyda IO Mepe
COBEPIUEHCTBOBAHUS WM BHEAPEHUS HOBOM TEXHUKH, TEXHOJOTMM M TPOBEACHUS
OpraHW3alMOHHBIX  JHOO UHBIX  MEpOIpUSATHUH, o0ecrneunBaronMx  PoCT
MPOU3BOJIUTENBHOCTU TPYAQ, @ TAKXKE B CIIydae UCIOIb30BaHUS (PU3NYECKH U MOPAIbHO
ycTapeBiero o00pyaoBaHus;

— MepBl, HalpaBJICHHbIE HA COOJII0/IEHNE YCTAaHOBJICHHBIX HOPM TpY/a.

1.5. OCHOBHBIMU BUJIaMH HOPM TPYJla B YUPEKACHUU SBISIOTCS: HOPMBI BPEMEHH,
HOPMBI 00CITYKMBaHUSI U HOPMBI YUCJIIEHHOCTH.

1.6. Cucrema HOpMHUpPOBaHUS TpyAa B YUPEXKICHUM pacCMaTPUBACTCS, Kak
COCTaBHAsl 4YacThb CHUCTEMBI YOPABIEHUS IEPCOHAJIOM, SIBIAETCA  KOMILJIEKCOM
MEpPOIpPHUATHII MO OpraHU3alld W YNPaBICHUIO MPOLECCOM HOPMHUPOBAHUSA TpyHa,
BKJIIOYAIOIIIUM B ceOsi:

— METOJIBl U CIIOCOOBI YCTAHOBJICHUS HOPM TpyJa JIsl BBIIIOJHEHHS MPOLENyp U
JNEUCTBUM B paMKax MPEAOCTABISIEMbIX FTOCYIaPCTBEHHBIX YCIYT (BBIMOIHAEMBIX padoT);

— MOPSAOK pa3paboTKH, anmpoOaluu, NPUMEHEHUs, 3aMEHbl U TIEPECMOTpa HOPM
TpyIa;

— CO3/laHME CHCTEeMbI TIOKa3aTelell 1o Tpyay, oOecmeunBaromux Hanbomee
3¢ (EeKTUBHOE HCMOIb30BAHUE TPYIOBBIX PECYPCOB, MOBBIIIEHHE MPOU3BOJUTEIBHOCTH
TpyJa 1 KauecTBa NMPEeA0CTABIECHUS MyHUIIMITAIBHBIX YCIYT B YUpEKICHUU.

1.7. HopmupoBaHue Tpyaa T0JKHO CIIOCOOCTBOBATD:

-YAYYIICHHIO TEKYILEro U MEePCIEeKTUBHOTO TUIAHUPOBAHUS, Y4eTa U OTYETHOCTH;

-ONTUMU3ALMH [ITATHOW YUCIIEHHOCTH;



-KOOPJMHAILIUY U TepepacIpe/IeIeHUIO ITaTa BHYTPH Y UpexKIeHUS;
-00€ecreyeHnI0 HOpMaIbHONM HHTEHCUBHOCTHU U HAINIPSLDKEHHOCTH TPYAA;
-aJIeKBaTHOW OLIEHKE TPyAa U YKPEIUIEHUIO TUCLUHUILIIMHBI;

-MOTHUBALMK PAaOOTHUKOB K MOBBIIIEHUIO 3()PEKTUBHOCTH TPYa;

-TIOJIEP’)KAHUI0 SKOHOMUYECKH OOOCHOBAHHBIX COOTHOIIEHUH MEXIy PpOCTOM
o0BbeMa 1 KayecTBa TpyAa paOOTHUKA YUpexIeHUs U 3apaO0THOM IJIAThI.

1.8. OTBETCTBEHHOCTh 3a COCTOSIHUE HOPMUPOBAHMS TPyJa B YUpPEKJACHUH HECET
3aBenyromuil Yupexaenus. Opranuszanus padoThl, CBI3aHHON ¢ HOPMUPOBAaHUEM TPYIa,
BKJIIOYAsl IPOBEJICHHE OpPraHU3allMOHHO-TEXHUYECKHUX MEpPONPUATUH, yIydlleHHe
OpraHu3aluy TpyJa MOXKET OCYILECTBIATHCA HEMOCPEACTBEHHO  3aBEAYIOLIUM
VupexxaeHus 1100 Ha3HA4aeMbIM UM 3aMECTUTENIEM 3aBEYIOIIEr0 Y UperkICHHSL.

1.9. Pa3zpaboTka (onpenesieHue) CUCTEMbl HOPMUPOBAHUS TPYAA B YUpexKIeHUU
JIOJDKHA OCYILECTBIISITHCS CHEUATUCTaMM, 00JalalolMMH HEOOXOJUMBIMU 3HAHUSMH U
YMEHUSMU B c@epe OpraHu3allid W HOPMHUPOBAHMS TpyJda WIM C HIPHUBICYCHUEM
CTOPOHHHUX OpPraHU3ALNNA, UMEIOIUX OMBIT PaOOTHI.



Conepxanue

BBEJEHUE ..o Omudka! 3akaaaka He onpeaesieHa.
1. OOACTD TIPHMEHEHHSI «...vvevveiiiriesiriesieeeses st e ssne e s esss e b e b e b e s e e s sn e e snn e e b e e ne e re s 5
2. Ilpumensiemsie HOpMBI Tpyna B MAJIOY «ZIC OB No22y» 1. YCHHCKA ....ocvvvvrvveriecrienee 3)

3. Meroabl M cHocoObl YCTAaHOBJIEHHS HOPM TpPyAa IO OTAEIBHBIM JIOJDKHOCTSAM
(mpodeccusim pabouux), Bugam padoT (GyHKIHSIM), IO KOTOPBIM OTCYTCTBYIOT THIIOBbIE

HOPMBI TPYIIQ «vveeuvvetesstrtesssnsssssessssssesssssessssssssssssssssssssssssssssssssssssesssssssanssssssssesssnsesessseesssees 6
4. Tlopsimok BHenpenus HopM Tpyzna B MAJIOVY «JIC OB Ne22y» 1. YCHHCKA.......cvvveenee. 7
5. Ilopsaok cornacoBaHus M yTBEPKI€HUS HOPMAaTUBHBIX MaTepUaIoB IO HOPMUPOBAHUIO
TpyJa U JTOKATbHBIX HOPMATUBHBIX MATEPHUATIOB YUPEIKICHHUS .. .eeuvveerrreanrerinreessreesneeesineens 8
6. 3amena u mepecmotp HOpM Tpyaa B MAJIOY «JIC OB Ne22» r. YCHHCKA .........c.v.nee. 9
7. Mepbl, HanpaBiIeHHbIE Ha COOIOIEHUE YCTAHOBICHHBIX HOPM TPYAQ .c.vvviverinreesnreennes 9

8. I[Ipumensiembie B MAJIOY «JIC OB Ne22y r. YcuHcka HOpMATUBHBIE JOKYMEHTHI U
1500 1Y 19 B ) 1 C: IR PR PP PP 10



1. ObdaacTh NpUMEHEHUs

Hacrosiiee noyioxxeHne ycTaHaBIMBAET CUCTEMY HOPMATUBOB U HOPM, Ha OCHOBE
KOTOPBIX peanu3yercst GyHKIUS HOPMUPOBAHUS TPY/a, COACPKUT OCHOBHBIE MOJTOKEHHUS,
periiaMeHTUPYIOIe OpraHu3allii0 HOPMHPOBAaHUS Tpyda, a TaKKe YCTaHABIMBAET
MOPSIIOK IPOBEICHUSI HOPMATUBHO-UCCIEA0BATENLCKUX padoT 1o Tpyay B MAJZIOY «JIC
OB Ne22y r. YcuHcka (anee YupexaeHue).

Hacrosimee ITonoxxenne BBOIUTCS BIEPBbIE B IeWCTBUE AJIs1 IPUMEHEHHSI BO BCEX
ctpykrypHbix noapazneneHussx MAJIOY «IC OB Ne22y r. YcuHcka.

Hacrosiee IlonokeHue sBiseTcss 00s3aTENbHBIM ISl HCIIOJHEHHSI BCEMU
CTPYKTYpHbIMU TozpazfeneHusiMu 1 pabotHukamu MAJIOY «J1C OB Ne22» r. Ycuncka.

2. Ilpumensiembie HOPMBI TpyAa B MAZIOY «/JIC OB Ne22» r. YcuHcka

2.1. Hopmbel Tpyma B VYUpeXICHHUU ONPENEIAIOTCS MPUMEHUTEIBHO K
TEXHOJOTUYECKUM (TPYAOBBIM) IpoOlleCCaM M OPraHU3AIMOHHO-TEXHHUUYECKUM YCIOBUSM
WX BBITIOJTHEHUS B Y UPEIKICHHM.

2.2. B YupexaeHuu MpUMEHSIOTCS CIEIYIONIMEe HOPMBI TpyJa MO JAOHKHOCTSIM
ciyxamux (mpogeccusiMm pabounx) pa3TuYHbIX KATETOPUA U TPYIII NMPHU BBIMOTHEHUH TEX
WIM UHBIX BHJIOB pa0OT (pyHKUMIT) (aAMHUHUCTPATUBHO-YIIPaBICHUYECKHI, OCHOBHOU U
BCIIOMOTATEeIbHBII IEPCOHABI):

— HOpPMBI BpeMEHHU (3aTpaTbl pabouero BPEMEHH Ha BBIMOJIHEHHE €IUHUIIBI
paboTel (PYHKIMU) WM OKa3aHHE YCIYTH OJHMM WIH TPyHmnoi pabOTHUKOB
COOTBETCTBYIOIIEH KBaTU(UKAIINN);

— HOPMBI O0CTYKMBaHUS (KOJIMYECTBO O0OBEKTOB (pabodyux MecT, 000pya0BaHMUS,
wionaae M T.M.), KOTOpble pabOTHUK WIM Tpynmna pabOTHUKOB COOTBETCTBYIOLICH
KBaMuKaIuu 00s13aHbl 00CITY)XUTh B TEUCHUE €IUHUIIBI pa00YETO BPEMEHH );

YupexaeHne BIpaBe B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUN MPUMEHSITh HOPMBI
YHUCIICHHOCTH (ycTaHOBJIeHHas YHUCIICHHOCTb pabOTHUKOB OTIpPEIEJICHHOTO
npodecCHoHaNbHO-KBATM(PUKAIIMOHHOTO COCTaBa, HeoOXoaumasi IS  BBITTOJTHCHUS
KOHKPETHBIX MPOU3BOJICTBEHHBIX, YIIPaBICHYECKUX (PYHKIMI Ui 00BeMOB padoT).

2.3. Hopmbl Tpyna B YupexaeHHH pa3padaThIBAlOTCS HAa OCHOBE aHalu3a
UMEIOIINXCSI TUIOBBIX (MEXKOTPACiEBBbIX, OTPACIEBBIX, MPOPECCHOHATBHBIX U HHBIX)
HOPM TPYZa, yTBEPKICHHBIX (heepaTbHBIMI OpraHaMH HCIIOJIHUTENIBHOM BIACTH (aee -
TUTIOBEIC HOPMBI Tpynaa), COOTHECEHUS 170 C daxTHIeCKUMHU
OpraHM3alMOHHO-TEXHUYECKUMHU YCIOBUSMU BBITOJHEHHS TEXHOJIOTUYECKUX (TPYIOBbIX)
NPOIIECCOB B YUPEKICHUU C yYETOM PEKOMEHIYEMBIX METOJUK ONpEeACTICHHUS HOPMbI
YHCIEHHOCTH Ha OCHOBE THUIOBBIX HOPM BpPEMEHH W THIIOBBIX HOPM OOCITY)KHBAaHHS,
orpeneseHuss HOPMbI 00CTYKUBAaHHS HA OCHOBE THIIOBBIX HOPM BPEMEHH.

JU11 KOPPEKTUPOBKU THIIOBBIX HOPM BPEMEHH MOTYT MIPUMEHSATHCS MOTPAaBOYHBIE
KOO PHUIMEHTHI, YYUTHIBAIONINE OTKIOHCHHE (DaKTUYCCKUX YCIOBHH OKa3aHHs YCIYT OT
3aMpOEKTUPOBAHHBIX B THIIOBBIX HOpMaX. KOppeKTHpOBKa THUIIOBBIX HOPM BPEMEHH C
NPUMEHEHHEM  TONPAaBOYHBIX  KOI()(PUIMEHTOB  OCYIIECTBIAETCS B  TOPSJIKE,
ONpeNesIeHHOM  (eiepaibHBIMA ~ OpraHaMH  TOCYJapCTBEHHOW  BJIacTh s
COOTBETCTBYIOIIMX OTPACICH U C yI€TOM METOJIMKH, MPEACTABICHHON B MeTOINYeCKuX
pPEeKOMEHJAMAX MO pa3paboTKe CHCTEM HOPMHUPOBAHHS Tpylda B TOCYIApPCTBEHHBIX
(MyHULMIIANBHBIX) YUYPEXKIEHUAX, YTBepkAcHHbIX Ilpukazom Muntpyga PP ot
30.09.2013 Ne 504.



2.4. Tlpu OTCYTCTBUM THUIOBBIX HOPM TpyJa MO KakuM-1uOO BUIaM paboT
VYupexJieHre yCTaHaBJIMBA€T HOPMbl BpPEMEHM WM YHUCICHHOCTH, HCIOJIb3Yys
XpPOHOMETpax pab0o4yero BpEMEHHU U JIPYyTue METOIbI.

2.5. [lnd onpeneneHust HOpM TPyJia MPOBOIUTCS:

— aHaJu3 TPYAOBOIO MPOLEcca HA OCHOBE CTaHAApTa OKa3aHUs TOCYAapCTBEHHOM
yciyru (IIpy ero HaJTu4KK ), pa3iesieHue ero Ha 4acTu;

— BBIOOp ONTHUMAJIBHOTO BapHaHTa TEXHOJOTMU W OpraHu3aluu TpyJa,
3¢ (PEeKTUBHBIX METOJOB ¥ IPUEMOB PaOOTHI;

— MPOEKTUPOBAHKE PEKUMOB pabOTHI 000OPYI0BaHMs, TPUEMOB U METOJIOB TPYa,
CHUCTEM OOCITYKUBAaHUS PaOOYUX MECT, PEKUMOB TPY/Ia U OTABIXA;

—  OIpenejeHue HOpPM TpPyAa B  COOTBETCTBUM C  OCOOEHHOCTSAMHM
TEXHOJIOTUYECKOTO M TPYAOBOrO IPOLIECCOB, HX BHEAPEHHE U MOCIEIyIolas
KOPpPEKTUPOBKA IO MEpe M3MEHEHHUS OpraHU3allMOHHO-TEXHUYECKUX  YCIOBHUI
BBITIOJIHEHUS] TEXHOJIOTHUECKUX (TPYAOBBIX) MPOLIECCOB.

2.6. Hopmbl Tpyaa B YupexaeHUM O CPOKY JEHCTBHUS MOAPA3ACISIIOTCA HA
MIOCTOSIHHBIE, BPEMEHHBIE U Pa30BBIE.

2.6.1. IlocTosiHHBIE HOPMBI pa3padaTHIBAIOTCS M YTBEPKIAIOTCA HA CPOK He Ooiiee
5 (mATH) €T, TO WCTEUYEHHWU KOTOPHIX TMPOBOIUTCS aHAIU3 ISl ONpEACIICHUS
11eJ1eco00pa3HOCTH MePEeCMOTpa MPUMEHSIOLTUXCSI HOPM TPY/Ia.

[lo wroram aHanW3a JIOKaJbHBIM aKTOM PYKOBOJIUTENS  YUpPEXKICHUS
YTBEP)KIAETCS PEIIEHHE O COXPAHHOCTH YCTAHOBJIEHHBIX HOPM TpyJla WM O pa3paboTke
HOBBIX HOPM Tpy/Ja.

2.6.2. BpemeHHbIE HOpMBI TPY/la YCTAaHABIMBAKOTCSA Ha NIEPUOJ OCBOCHHUS T€X WU
UHBIX paboT TMpU OTCYTCTBUU YTBEPXKACHHBIX HOPMATHBHBIX MAaTEpUANIOB IS
HOPMHPOBAHUS TPY/A.

Cpok faeiicTBHS BPEMEHHBIX HOPM HE JOJDKEH NIPEBBIIIATH TPEX MeECALEB (Ha
4acTO MOBTOPSIIONINXCA paboTax), a MpH JUIMTEITLHOM IPOIIecce — Ha TIEPUO/] BHITIOTHEHUS
HEOOXOAUMBIX pabOT, MO MCTEYCHUHM KOTOPOTO OHHM JOJDKHBI OBITH 3aMEHEHBI
MOCTOSIHHBIMU HOPMaMH.

BpemenHbsle HOpPMBI BpEMEHHU, UHCICHHOCTH YCTAaHABIMBAIOTCA Ha OCHOBE
AKCMEPTHOM OLEHKU CIENHMATUCTa 0 HOPMUPOBAHMIO TpyZAa, KoTopas Oa3zupyercs Ha
CHUCTEMAaTH3UPOBAHHBIX JAaHHBIX O (PAaKTUYECKUX 3aTpaTax BPEMEHU Ha aHaJOTUYHBIE
paboThI 32 peApI YU epruo BpeMernn. OTBETCTBEHHBIC 32 HOPMUPOBAHUE TPY/Ia JIUIIA
HECYT TMEPCOHAIBHYI0 OTBETCTBEHHOCTD 3a MpaBUIIbHOE (0OOOCHOBAHHOE) YCTAHOBIICHUE
BPEMEHHBIX HOPM Tpy/a.

2.6.3. Pa3zoBble HOpMBI yCTAaHABIMBAIOTCS Ha OTJCNIbHBIE PAOOTHI, HOCSIIHE
CAVMHUYHBIN XapakTep (BHEIJIAHOBbIE, aBAPUIHBIE).

2.6.4. B cinyyae BBIABJICHHS B XOJi€ NMPUMEHEHHUS HOPM TpyJa, 4TO TPH HUX
YCTAHOBJICHUU OBLIM HENMPaBUIBHO YYTEHBI OPraHU3allMOHHO-TEXHUYECKHE YCIOBUS
BBITIOJIHEHUSI TEXHOJIOTMYECKUX (TPYAOBBIX) MPOLIECCOB WM JOMYIIEHbl HETOYHOCTU B
NPUMEHCHHH HOPMATHUBHBIX MAaTEPUAIOB JMOO B MPOBEJICHUU PACUYETOB, TAaKUE HOPMBI
Tpy/la IPU3HAIOTCS OIMTUOOYHBIMH U TIO/JICKAT EPECMOTPY B YCTAHOBJICHHOM HACTOSIITUM
[Tonoxxennem nopsanke. Ilpumeuanue: MHple NOHATHUA M TEPMMHBI, MCIOJIb3yEeMbIE B
HacTosimieM  [lonoxeHun, TPUMEHAIOTCS B  COOTBETCTBHMM C  JICUCTBYIOIIUM
3aKoHOAAaTeIbCTBOM Poccuiickon denepanuu.

3. MeToab! U coco0bI YCTAHOBJIEHHS] HOPM TPY/1a MO OT/eJbHbIM J0JAKHOCTAM
(mpodeccusim padounx), Buaam padort (GpyHKIHAM), 10 KOTOPBIM OTCYTCTBYIOT
THIIOBbIE HOPMBI TPyAA



3.1. Hopwmmr 3atpat tpyna 8 MAJIOY «JIC OB Ne22» r. YcuHCKa MOTYT OBITH
YCTAHOBJIEHBI CIEAYIOIUMU METOIAMHU:

- aHAJIUTUYECKUM;

- CYMMapHbIM;

- XpPOHOMETPAXKHBIX HAOIIOICHU;

- ¢potorpadueii pabouero BpeMeHHU.

3.2. Ilpu aHANUTUYECKOM METOJIE€ OCYLIECTBIISIETCS JETAJIbHBIA aHAIN3 U
MPOEKTUPOBAHUE OINTHUMAJIBLHOTO TPYIOBOTO TMpoOIlecca, MO3BOJISIONUN OINpeaeTUuTh
000CHOBaHHBIE ~ HOPMBI,  BHEJIPEHHE  KOTOPBIX  CIOCOOCTBYET  MOBBIIICHUIO
IPOU3BOJIUTENBHOCTU TpyAa U 3P PEKTUBHOCTH UCIOIB30BAHUS TPYIOBBIX PECYPCOB.

3.3. Ilpu cymmapHOM MeToae (QUKCHUPYIOTCS (aKTHUYECKHUE 3aTpaThl Tpynaa, Ha
OCHOBE CTaTHCTHMYECKHX OTYETOB O BBIPAOOTKE, 3aTpaTax BpPEMEHU Ha BBHINIOJHEHUE
paboThI 32 MPEIIIECTBYIOMIUNA TEPHO/I.

3.4. Ilpu merone XpOHOMETPAXKHBIX HAOIIOJECHUN OCYIIECTBIISIETCS W3y4YeHUE
BPEMEHHBIX  3aTpaT  NOyTeM 3aMepoB U GUKcCAMA  MPOJOKUTEIBHOCTH
aJIMUHUCTPATUBHBIX NPOLEAYp M ACHCTBHUI, MOANEKAIIUX BBIIOJIHEHUIO B paMKax
IPEIOCTABIISIEMBIX TOCYJaPCTBEHHBIX YCIYT.

3.5. Ilpu meroxae dororpaduit pabouero BpeMeHH MPOUCXOIUT U3YUCHHUE 3aTpaT
paboyero BpeMeHHU MyTeM HaOIIOACHHS U U3MEPEHUs BceX 0e3 MCKITIOUEHUS 3aTpaT Tpy/aa
Ha MPOTSHKEHHUH MOJTHOTO pabodero JHS WU ONpeAeSIEHHON ero YacTH.

3.6. Hapsny ¢ MerogamMu XpOHOMETpa)KHbIX HaOmOaeHuN u Qororpaduii
paboyero BpeMeHH, ISl OMpenesieHus 3arpaT pabodyero BpEeMEHU Ha OCHOBAHUU
CYIIECTBYIOIIMX  (OpM  OTYETHOCTH  TPOBOJUTCS  aQHAIU3  CTATHUCTUYECKUX
(KOJTMYECTBEHHBIX) JAHHBIX, XapaKTEPU3YIOIIUX PE3YNbTATHI JEATEIbHOCTH KOHKPETHBIX
pabOTHUKOB YUpeXJIeHHUS O HUCHOJHEHUI0O MMHU B COOTBETCTBHHM C JIOJKHOCTHBIMU
00513aHHOCTAMHU aIMUHUCTPATUBHBIX MPOIEAYP U JCHCTBUI.

3.7. Hopmsl, pa3pabaTbiBaeMble Ha OCHOBE aHAIUTHYECKOIO METOJIA, SIBISIOTCS
000CHOBaHHBIMH, A HOPMBI, YCTAHOBJIEHHbIE CYMMapHbIM METOJOM — OIBITHO
CTaTUCTHUYECKUMH.

3.8. Pa3paborka 00OCHOBAaHHBIX HOPMATHBHBIX MaTEPUAIOB OCYIIECTBIISETCS
OJIHMM U3 CHOCOOOB aHATUTHUYECKOTO METO/A: aHAJUTHYECKH-HCCIEN0BATeIbCKUM WU
AQHAIUTUYECKU-PACUETHBIM.

3.9. Ilpm aHaTUTUYECKU-HCCIIECOBATEIILCKOM  CIOCOOE  HOPMHPOBAHUS
HEOOXO/AMMBbIE 3aTpaThl PabOYero BpPEMEHU IO KaXJIOMy OJJIEMEHTY HOpMHUpPYyeMOn
orepaluy OMNpeNesssioT Ha OCHOBE aHaliu3a JaHHBIX, MOJYYEHHBIX B peE3yJbTaTe
HEMOCPEICTBEHHOTO HA0JII0/ICHU 32 BHIIIOJIHEHUEM 3TOH orepaiyy Ha paboyeM MecTe, Ha
KOTOpPOM OpraHu3alys TPyAa COOTBETCTBYET IPUHATBHIM YCIOBUSIM.

3.10. Ilpu ananuTHYecKU-pacu€THOM crocobe 3aTpaThl TpyAa Ha HOPMUPYEMYIO
paboTy ompeneNsioT MO0 HOpMaTMBaM TpyJa Ha OTIENbHBbIE 3JIEMEHTHI, pazpaboTaHHbIE
paHee Ha OCHOBE MCCIEIOBAHMM, WJIM PACUETOM, HUCXOAS M3 MPHUHATHIX PEKUMOB
ONITUMANIBHOM pabOThI TEXHOIOTUYECKOTO 000PYIOBaHHUS.

4. Ilopsaok BHeAPEeHHUSI HOPM TPyAa

4.1. BuHeapenue HOPM Tpyla B VYUYPEKJACHHU OCYIIECTBISETCA IO
UHHUIMAaTUBE paboTojarenas WIM MPEACTaBUTEIbHOTO OpraHa pabOTHHUKOB.
YTBEpKACHHBIE B YCTAHOBICHHOM IIOPSAAKE JIOKAJbHBIMM HOPMAaTUBHBIMU
MaTepualaMd HOPMBI TpyJa BHEAPSAIOTCS Ha paboune MecTa YUpeXKICHHS B
COOTBETCTBUHU C MX 00JacThi0 NpPUMEHEHUs U cpepoil AelWCTBUS HA OCHOBAHUHU



npUKa3za pyKOBOJUTEINS YUPEKACHUS C yUeTOM MHEHUS MPEJICTaBUTEIHbHOTO OpraHa
pabOTHUKOB.

4.2. lns obecniedeHus: 3¢(EKTUBHOTO BHEAPEHHUS M OCBOEHHUS HOPM Tpyda B
VYupexaeHUH MPOBOJATCS CIEAYIOLUIUE MEPOIPUSTHSL:

— MpOBEpKa OPraHU3AIMOHHO-TEXHUYECKON MOJTOTOBICHHOCTH pab0duX MECT K
paboTe MO HOBBIM HOpMaM (HACKOJBKO OPraHU3alMOHHO - TEXHUYECKHE YCIOBUS
BBINIOJTHEHUSI  PabOT  COOTBETCTBYIOT  YCIIOBUSIM, IHPEIYCMOTPEHHBIM  HOBBIMHU
HOPMAaTUBHBIMU MaTepuajaMu);

— pa3paboTka W peaju3alus OpPraHU3aUOHHO-TEXHHUUYECKUX MEPOIMPHUITHH IO
YCTPAaHEHUIO BBISIBJICHHBIX HEJOCTATKOB B OPraHM3alMK TPYJa, a TAKXKe M0 YTy4IIEHUIO
YCJIOBUH TPyAa;

— O3HAKOMJIEHHE C HOBBIMH HOpMaMHU BpPEMEHH BceX pPadOTaromINX, KOTOphIC
OynyT paboTaTh IO HUM.

4.3. PaGOTHHMKY N3BEMIAIOTCS O BHEAPEHUHN HOBBIX HOPM TPYAQA He no30Hee, 4eM 3d
08a mecaya 10 UX BBeleHus B aeiicTBue. OO yCTaHOBIIEHUH BPEMEHHBIX U Pa30BBIX HOPM
pabOTHUKHU JOJKHBI OBITH M3BEIICHBI 10 Ha4alia BBEJCHUS ITHX HOPM.

4.4, dopma wu3BelIEHHUS O BHEIPEHHWU HOBBIX HOPM TpyAa OMpPEACNIeTCS
VYupexneHueM caMOCTOSITENBHO.

[Tpu sTOM pexoMeHayeTCsl yKa3aTh paHee JIeHCTBOBABIIIME HOPMBI TPYy/a, HOBBIE
HOPMBI TpyJa, GaKTOPhI, MOCITYKUBIINE OCHOBAaHHEM BBEACHHS HOBBIX HOPM Tpya WU
UX KOPPEKTUPOBKHU.

4.5. B cBa3u ¢ tem, uto B MAJIOY «JIC OB Ne22» 1. YcuHCKa yCTaHOBIICHBI
paboTHMKaM HOPMBI BpEMEHHU Ha BBHIMOJHEHUE PAOOT (OKa3aHHWE YCIYr) WM HOPMBI
00CyKMBaHHUS, B TPYJOBOM JOIOBOPE C pAOOTHUKOM YKAa3bIBAE€TCSI, YTO UX BBIIIOJHEHUE
OCYIIECTBIISIETCSI B TIpeleiax YCTaHOBJICHHOW €My HpPOJOKUTEIbHOCTH pabodyero
BpPEMEHU.

4.6. O3HaKOMJIEHHME C HOBBIMM HOPMaMH{ OCYIIECTBISIETCS MYyTEM HpPOBEACHUS
MaccOBOW pPa3bsICHUTENBHON pabOThl, MHCTPYKTa)Ka PAOOTHUKOB, a B HEOOXOIMMBIX
citydasix 1 00y4eHHeM UX paboTe B HOBBIX OPTraHU3allMOHHO-TEXHUYECKUX YCIOBHSIX.

4.7. Ecnu npu mpoBeIeHUH YKa3aHHOW MOJATOTOBUTEIBLHON pabOThI BBISICHUTCH,
YTO B YUpEXKJIECHUU CYLIECTBYIOIIME OPraHMU3allMOHHO-TEXHUYECKUE YyCIoBUs Ooiee
COBEpILIEHHBI, YEM YCIIOBUS, MPEIyCMOTPEHHbIE B HOBBIX HOpPMax WJIM HOpPMATHUBaX, U
JEMCTBYIOIINE MECTHBIE HOPMBI Ha COOTBETCTBYIOIIUE paboThI O0Jiee MPOTrPEeCCUBHBL, YEM
HOBBIE HOPMBI, TO HOBbI€ HOPMBbI UJIM HOPMATUBBI HE BHEJIPSIOTCS.

4.8. [IpumeHeHre CUCTEM HOPMUPOBAHUS TPYyJa, ONpeAeIseMbIX paboToaTesieM
C y4eTOM MHEHUS TMPEACTABUTEILHOTO OpraHa pPabOTHUKOB WM YCTAHABIIMBAEMBIX
KOJUIEKTUBHBIM JOTOBOPOM.

5. [lopsiaok cor;iacoBaHMs M yTBePKAeHHS] HOPMATHBHBIX MATEPUAJIOB 1O
HOPMHMPOBAHMIO TPY/AA M JIOKAJbHBIX HOPMATHBHBIX MaTEPHAJIOB YUPeKICHHUS

5.1. MexoTpacieBble  HOpPMAaTHUBHbIE  MaTepHalbl  YTBEPKAAOTCS
MuHucTepcTBOM Tpyaa U conuanbHou 3amuTsl Poccuiickoit denepanum.
5.2. OTtpacneBblie HOPMAaTHUBHBIE MaTepHuaibl YTBEPKIAOTCS

MunucrtepctBoM KynbTypbl Poccuiickoin ®denepauuu INpU COIJTACOBAHUU C
MuHucTepcTBOM Tpyaa U conuanbHou 3amuTsl Poccuiickoit denepanum.
5.3. [lopsanok cornacoBaHusl U yTBEPKACHHUS HOPM TPyJa B YUPEKIACHUHU:



-MIPOEKT JIOKAJIBHOTO aKTa YUPEKJICHUS, YCTAHABIUBAIOIIET0 HOPMBI TpyJa
(manmee - JMOKaJnbHBIM HOPMATHUBHBIM MaTepuall), HAMPaBISIETCS PYKOBOJUTEIEM
YUIPEXKJICHHUS JJIs1 COTIACOBAHUS B MPEICTABUTEIBHBIA OpraH pabOTHUKOB;

- IIpeJCTaBUTEIbHBIA OpraH pabOOTHUKOB MNpPU HECOTJACHU C MO3ULHUEH
PYKOBOIMTENS YUPEXKJICHUS JOJDKEH MPEACTaBUTh NHUCHBMEHHBIM TIPOTECT C
000CHOBaHMEM CBOCH MMO3UIIMH, MPH ATOM PYKOBOJUTEIbh YUPEKICHUS HMEET
MpaBO YTBEPJAUTHh JOKAJIbHBIM HOPMATHUBHBIM aKT 0€3 MOJOXUTEIbHOU OIEHKHU
MpeCTaBUTEIbHOTO OpraHa pabOTHUKOB;

B Clly4a€ OTPHUIATEIbHOW OILIEHKA HOPMATUBHOTO MaTepuasia, KOTOPbIU
YTBEPKACH PYKOBOAUTEIEM YUPEKICHUSI, TPEACTABUTEIbHBIN OpraHn paOOTHUKOB UMEET
OCHOBAHUS JJIs1 TOJIa4u KajaoObl B OpsiiKe, ycTaHOBIeHHOM riaBoi 61 TK.

6. 3aMeHa U mepecMOTP HOPM TpyAa

6.1. 3amMeHa U mMepecMOTp HOPM TpyJa MPOU3BOJAUTCA B UENSIX TMOBBIIICHHUS
3¢ (HEeKTUBHOCTH MCTIOIB30BaHUS TPYAOBOIO MOTEHIIMAIa paOOTHUKOB, a TAaKXKe B CIydyae
MPUMEHEHHUSI YCTapEBIIUX HOPM U OITUOOYHO YCTAHOBJICHHBIX HOPM.

6.2. 3amena u TmepecMOTp HOPM TpyAa O(OPMIAIOTCS JIOKAJbHBIMHU
HOPMAaTUBHBIMU aKTaMU YUpEKJEHHUS, YTBEPKIAEMbIMU 3aBEIYIOLIUM YUpEeXKACHUS, C
Y4€TOM MHEHHUSl TMpPEACTABUTENIbHOIO OpraHa pabOOTHUKOB WM YCTaHaBIMBAEMBIX
KOJUIEKTUBHBIM JJOTOBOPOM.

6.3. Jlns ompeneneHus 1eIeco00pa3HOCTH MEPEeCMOTpa MPUMEHSIOMIUXCS HOPM
Tpyla B YUpPEKJIECHUHU HE PEXKE YEeM pa3 B MATh JIET MPOBOAUTCS aHAIU3 JACHCTBYIOLIUX
HOPM Tpy/ia Ha KX COOTBETCTBHE YPOBHIO TEXHUKH, TEXHOJOTUH, OPTAaHU3AINH TPY/IA.

[Io wutoram anHanmm3a MOXET OBITh TPUHITO pEIIEHHE O COXpPaHEHUU
YCTaHOBJIEHHBIX HOPM TPYJla WK O pa3paboTKe HOBBIX HOPM Tpyaa. [{o BBeJeHUS HOBBIX
HOPM TpyZa MPOJ0KAIOT MPUMEHSATHCA paHee YCTaHOBJICHHBIE HOPMBI.

6.4. Hopmbl Tpyzia MOTYT OBITh IEPECMOTPEHBI 110 MEPE COBEPLICHCTBOBAHUS WU
BHEJPEHUSI HOBOW TEXHUKH, TEXHOJOTUU M MPOBEJEHUSI OPTaHU3AIMOHHBIX JTNOO MHBIX
MEPOIPHUATHI, 00€CIIeUNBAIOIINX POCT MPOU3BOJIUTEIBHOCTH TPY/a, a TAKXKE B CIydyae
MCIOJIb30BaHMS PU3NYECKU U MOPAIbHO yCTapeBIIero 000pya0BaHMUsl.

6.5. [lepeBbInoTHEHNE HOPM TPYyAa OTAETBHBIMH PAOOTHUKAMH, B TOM YHCIE 32
CYEeT BBICOKOTO YPOBHS JIMYHBIX NPO(HECCHOHANBHBIX KadeCTB, NMPUMEHEHHUS IO HUX
WHUIIMATUBE HOBBIX MPUEMOB TPyJa M COBEPIICHCTBOBAHUSA PabOYMX MECT HE MOXKET
paccMaTpUBaThCs B KAUE€CTBE OCHOBAHUS JJIsl IEPECMOTPA YCTAHOBJICHHBIX B YUPEXKICHUU
HOPM TpyJa.

6.6. IlepecMOTp OWIMOOYHBIX HOPM TpPyAa OCYILECTBISIETCS IO Mepe uX
BBISIBIICHHSI C YYETOM MHEHUS MPEICTABUTEIILHOTO OpraHa paOOTHUKOB.

7. Mepbl, HanpaBJIeHHbIE HA CO0JII0/IeHHe YCTAHOBJIEHHBIX HOPM Tpy/aa

7.1. YupexaeHue OCYIICCTBISET MeEpbl, HaIpaBJIeHHbIE Ha COOIIOJICHNE
YCTAaHOBJIEHHBIX HOPM TpyZAa, BKIIOYass OOeCTeueHWe HOPMAJIbHBIX YCIOBHH st
BBHITIOJTHEHUS pabOTHUKAMU HOPM TpyAa. K TakuM yclioBUSIM, B YaCTHOCTH, OTHOCSITCS:

— HCHIPABHOE COCTOSIHUE MOMEIICHUN, COOPYKEHUM, MAIIUH, TEXHOJIOTHYECKOU
OCHACTKH M 000PYIOBAHNUS;

— CBOEBpEMEHHOE 00ecreueHne TEXHUIECKON U NHOW HEOOXO0IMMOMN JIIsl pabOTHI
JIOKyMEHTALUEN;



— HaAJexallee KadyecTBO MaTepualloB, HHCTPYMEHTOB, HHBIX CPEACTB U
OPEIMETOB, HEOOXOJMMBIX JJs  BBIIOJHEHUS  pabOThl, HMX CBOEBPEMEHHOE
IPeIOCTaBIEHUE PAOOTHUKY;

— yCIIOBUS TpyJa, COOTBETCTBYIOIME TPEOOBAHMUSAM OXpaHbl Tpyla H
0€3011aCHOCTH NPOU3BO/ICTBA;

— neproanuecKoe 00ydeHrne pabOTHUKOB € II€JIbI0 IPUOOPETEHUS TEOPETUYECKIX
Y TIPaKTHYECKHUX 3HaHUH B chepe HOPMUPOBAHUS TPYIa;

— CBOEBpPEMEHHas OLEHKAa COOTBETCTBHUS HOPM TpyAa JOCTUTHYTOMY B
VYupexx1eHNH YpOBHIO OpraHu3alluu TPY/Ia;

— TEpPUOAMYECKOE IPOBEACHHE MPOBEPOK JACUCTBYIOIIUX HOPM Tpyda s
NOJTBEPKICHUS UX IPOrPECCUBHOCTH U 0OOCHOBAHHOCTH;

— OCYILIECTBJICHUE CBOEBPEMEHHOM 3aMEHBbI U NEPecMOTpa HOPM TpyJa, B CiIydae
€CJIM HOPMBI TPY/JIa SIBJISIFOTCS OIIMOOYHO YCTaHOBJIEHHBIMH, YCTapEBUIIMMH.

8. IIpumeHsieMble HOpPMAaTHBHbBIE JOKYMEHTHI U HOPMbI TPy/ia

8.1. B MAJZIOY «JIC OB Ne22» . YcuHCKa Ha J€Hb YTBEP)KICHUS HACTOSIIETO
[TonoxxeHust MPUMEHSIOTCS:

8.1.1. Hopwmsbl Tpyna — HOpPMBI BpEMEHH KakK MPOJOJDKUTEIBHOCTh pabouero
BpeMeHHU pabOTHHMKA coriacHo ctaThsiM 91 — 94, 96 Tpynosoro koaekca Poccuiickoit
denepanuu.

8.1.2. Hopwmbl o6cnyxuBanus (KOJIHYECTBO OOBEKTOB, pabOYMX MeECT,
o0opynoBaHusi, IUIOHIAACH W T.M.), KOTOpble pPaOOTHUK WM Tpymmna pabOTHHUKOB
COOTBETCTBYIOIIEH KBaMH(pUKAIIMU 00sS3aHBI OOCIYXUTh B TECUCHHE €IUHUIIBI pabOYero
BpPEMEHU.

8.1.3. Hopmbl YnCIEHHOCTH — YCTAHOBJICHHAs YHCIEHHOCTh pPaOOTHUKOB
OMPENIETIEHHOTO MPOoQeCcCHOHATBHO-KBATU(PUKAIIMOHHOTO COCTaBa, HeoOXoaumas st
BBITIOJTHEHUSI KOHKPETHBIX MPOU3BOACTBEHHBIX, YIIPABICHUECKUX (QYHKIMI WU 00HEMOB
pabor).

[Tpunsto O6muUM codpanremM pabOTHHUKOB
MAJIOY «JIC OB Ne 22» r.YcuHcka.
[Tpotokou ot 10 anpenst 2025roma Ne 05
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